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20th January 2022
INVITATION TO TENDER FOR MAINTENANCE OF CLOSED CHURCHYARD, POUND AND JUBILEE BANK AND CUTTING OF HIGHWAY VERGE ON PART OF ARLEY LANE 2022 - 2025
The Parish Council seeks tenders for the work detailed below, for each area.

Tenders would be preferred for all four areas, but this is not an absolute requirement.
The term of the contract is from 1st April 2022 for three years.
Maintenance Specification 
Closed Churchyard, St Mary the Virgin, Alveley
This is the old churchyard immediately surrounding the church of St. Mary the Virgin, that no longer accepts burials (except in existing plots).    It is bounded by a stone wall on all sides.
Before the end of April, remove fallen branches and debris within the Closed Churchyard, remove from site and dispose of in a legal manner.
Cut grass thirteen (13) times in growing season and remove all grass, weeds, litter and other material.  All grass cuttings, weeds, litter and other material must be disposed of in a legal manner.  

Care must be taken when working so as not to cause damage to graves, and this is to include headstones, memorials and tablets.  Any damage caused, or damage identified, should be advised as soon as possible to the Client.

The Pound, Bell Orchard, Alveley
This is an area outside the east side of the church wall on Bell Orchard, consisting of a triangular area to the south end of the steps and a rectangular area to the north incorporating a brick structure (The Pound).

Spray weeds around roses monthly during the growing season and remove dead material.  Prune roses end of season.  All waste material to be disposed of in an appropriate and legal manner.

Jubilee Bank, Junction of Daddlebrook Road and Bridge Road, Alveley

The bank is delineated by a brick wall running alongside the footway.
Strim area thirteen (13) times and prune shrubs four (4) times during the growing season.
Spray around shrubs and outside of boundary wall.  Cut back growth of cotoneaster overhanging wall in summer. 

Arley Lane, Grass verge from Junction with Golden Acres to Village sign by Townsend Farm 
Trim the grass verge on the east side as required and no more than six (6) times between April and September.
Costs
Tenders should identify costs for each item above; giving the amount per visit and total for months April to October inclusive.

All work will be paid to invoices supplied. These should show dates completed for all work. 

Invoices should be submitted monthly no later than 21st of the month following the work having been completed and, subject to the invoice being in order, payment will be made prior to the last day of the month following the receipt of the invoice. 

Terms and Conditions
1. The Client’s representative is the Clerk who will be the day-to-day contact.  All matters will be dealt with by the Clerk.  In his absence matters may be dealt with by the Chairman or Vic-chairman of the Council, whose contact details will be provided at the commencement of the contract and thereafter as required.

2. Work will be undertaken during a notional growing season of April to October except where otherwise stated.

3. Any variation from the agreed specification must be agreed between the Client and the Contractor and any additional or reduced fee agreed in advance.

4. The Contractor will agree to indemnify the Client for any claims against it arising out of actions carried out by the Contractor.  The Contractor is expected to hold a current Indemnity Policy and/or Liability Insurance Policy; a copy of which must be sent to the Clerk.

5. The Contractor will comply with the Client’s Health and Safety Policy which is published on the client’s website, and the Council expects the Contractor to be fully compliant with the Health and Safety Act 1974 and other relevant regulations.

6. The Contractor will dispose of all arisings legally.  

7. The Contractor is expected to keep all equipment used in good repair and regularly serviced and fit for purpose.

8. The Contractor must inform the Client of any accident that involves himself, an employee or another person and whether or not the Health and Safety Executive has been informed.

9. The Client has an Equality Policy (see website) which covers the delivery of its services. It expects the Contractor to take account of this policy.

10. In the interests of good working relationships between the Client and its Contractor the Council expects both parties to discuss difficulties and problems at the earliest opportunity so that they may be resolved as soon as possible.

11. The contract may be terminated by either party by giving two months’ notice in writing to the other party.

All Tenders, together with written confirmation that the contractor is able to satisfy the above terms and conditions should be in a sealed envelope clearly marked as ‘TENDER’ and returned no later than Friday 21st February 2022 to the Clerk, David Rawlinson at Alveley and Romsley Parish Council, 43 Church View Gardens, Kinver, Stourbridge, DY7 6EE.

All Tenders received will be opened at the subsequent Parish Council meeting.
David Rawlinson, Clerk and Responsible Finance Officer
